
Description 

Issuing and receiving stores items and maintaining the relevant records

Undertaking reconciliation of records as necessary

Arranging for disposal of obsolete stores and equipment in line with the relevant Act and regulations

Conducting annual and periodic stock taking

Maintaining inventory levels through stock control in accordance with the laid down regulations and procedures

Category Description Requirement Type 

Academic Diploma in Purchasing and Supply, Procurement and Logistics or other 
related field

Mandatory

Ethics & Integrity Fulfilling the requirements of Chapter Six of the Constitution Mandatory

Professional Member of Kenya Institute of Supplies Management (KISM)/ Chartered 
Institute of Purchasing and Supply (CIPS) with a licence to operate

Mandatory

Skills & Competencies Communication skills Mandatory
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